MDEC-T 12 . o
= E-filing Registration When You Do Not Have a Lawyer

There are three ways to file your case documents: In person, postal mail, or online electronic
filing (e-filing). If you e-file once, you must e-file all future documents and cases, and receive all
court notices by e-mail. You must also comply with the Policies and Procedures.

1. To access the File & Serve home page, open a web browser to access the Internet, and type
in https://maryland.tylertech.cloud/OfsWeb/ the address bar and press Enter.

2. Click Register. The screen will look like the one pictured below.
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Welcome to the Maryland Odyssey File and Serve Site.

UPDATE:

Effective immediately, Maryland Judiciary will remove the number count that typically displays on the Filer Dashboard after a filing
has been submitted, accepted, returned, etc. Overall, this change will improve the slowness/performance issues that have been recently
reported by users.

Effective October 16, 2017!

Mandatory e-filing for attorneys filing cases in Allegany, Frederick, Garrett and Washington counties, as well as appellate filings that
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Share your screen with GoToAssist
Sign In Register

3. ARegister screen appears. Complete the required fields: First Name, Last Name, Email
Address, Password (must be at least eight characters with at least one lower case, at least
one upper case, and at least one number or symbol), Security Question, and Security
Answer. Click Next.

Register

1+ Firm Information + Terms and Conditions - Complete

First Name Middle  LastName
Penny Doe

Email Address Password
pennydoe@acleom  sssssssss

Security Question

Pet

Security Answer

Buster

Next

4. Click the round button on the bottom right under Register for a Self-Represented Account.

User Information - Firm Information - Terms and Conditions ~ Complete

Registration Options

Register for a Firm Account Register for a Self-Represented Account

Pertect for, Perfect for;
- Attorneys - Pro Se Filers

- Firms with multiple filers - Process Servers
- Solo Attorney Practitioners - Landlords / Tenants

5. Atthe prompt, click Continue as Pro Se.
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6. The screen will expand for you to enter additional Contact Information. Enter your Address,
City, State, Zip Code and Phone Number, then click Next.
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7. Read the Registration Terms and Conditions before continuing by scrolling down using the
scroll bar on the right.

8. When finished, click | Agree - Create My Account to accept and agree to the terms.
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9. A confirmation page will open as you proceed, and you will receive an email verification
titled File and Serve New User Activation. Open your email and open the File & Serve New
User Activation message. Click on the Activate Account link and a Tyler Technologies notice
will appear confirming that your account has been activated.
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10. Return to the File and Serve home page and click Sign In. Enter your Email and Password,
then click Sign In.

Court Information

© Please sign in to continue
Welcome to the Maryland Odyssey File and Serve Site.

£ ber 16, 201

Email

pennydoe@acl.com

Password

sssssssas -

Forgot Password?
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