Heather S:. DeWees, Clerk
55 North Court Street R
Westminster, Maryland 21157-5155

¢ PHONE: 410-386-8710 ¢ FAX:410-386- 8734 ¢
www.mdcourts. govlclerks/cano]l

Weicame to the Clrcmt Court for
Carmﬂ Cmmty, Maryland |

fWe are here to help you. '
The law allows us fo help in the followmg ways ,

U

We can explam how the court Works
HOWEVER, we cannot tell you what to do.

We can provide you with the most requlred forms,
HOWEVER we cannot fill them out for you. -

We can give you basic information on your case,
HOWEVER we cannot speak to the Judge for you.

We can prov1de information on Iegal referral services;
“but, we cannot recommend a lawyer o

We can explam the steps mvolved in a process;
HOWEVER we cannot predict what may happen in court.

We can glve you information on other ways 10 mediate disputes;
. but, we cannot tell. you which'is right for Vou

If you need asszstance beyond what the law allows us to
provide, you may wish to contact an attorney.
Onlv mmmeys can vmvzde Eegal advice.

Upaééédéimzols

Vi

Itis 'the mission of the Circuit Court to provide
equal and exact justice for all who are involved

in lztzgatzon before. the Court
%4%7%& J /@eﬁ/w

Heather S. DeWees, _Clerk '




,,.aa. LEGAL SERVICES for CARROLL COUNTY, MARYLAND.

Prepared by Family Law Adminlstration for the Cirenit Court for Carroli County, Room 208, 55 N Court Streef, Westm[nster MD 6/19

Eamily Law Advice Clinic
Circuit Court for Carroll County

55N Court Street, Westmms’cer :

Room 208 :
Domest:c Case Navigator
Clrcwt Court for Carroll County
Room 208

- Legal Aid
-~ Circuit Court for Carroll County

55 N Court Street, Westmmster -

Room 119

Women’s Law Center POARP
(Protective Order Project) -
Circuit Courtfor Carroll County
Room 206 ,

| Maryland ‘Volqnt_eer Lawyers
: Telephonic.or online intake-
requi_red.-

Chtld Support Enforcement

1232 Tech Court g
Westminster, MD 21158

410-386 2401

' support-services/

We‘dhesdays 4:00 pm,']:oo pm L e
Thirsdays ~ 9:00 am-12:00 pm’

[

Staffed part ttme, call for schedule

"

. 2nd Tuesday of each-month

1:00 pm ~4:00 pm.- OR &
Telephone intake Monday-Thursday
9:00 am- -12: OOpm 1-800 679-8813

- m .
N -

Staffed full time, 8: 30 am —4:30 pm
410-386-2440

EMAIL: cmack@'ccg.ﬁoarr.orga g

.
1—800 510- 0050
Client intake 9:00am-12: 0O0pm

4

www.dhr.maryland.gov/child-

‘Monday-Thursday: www.mvlslaw.org

1-800-332-6347

' Freein person Iegal ad\nce clinic
’ avallable to people who do not have
-an attorney. First come, first serve,
Must meet i mcome requurements

" Free.in _person" assis’tanc:e with forms

and with procedure qtiestions.:

NO income requirement .

R

Offers full free representatlon for

,domestlc and civil cases-and will
assist with criminal expungements
'"Must imeet income requirements

Frée full representation for

7 petitioners.who qualify in final

protéctive order hearings.

~ NO income requirement -

. _Full representation tothose
- accepted. $25.00 intake fee.
" Must meet income requirements

" Child support matters only: =~
$25.00 fee.

PHONE: 410 386-2751



Family Law for the People S | | e T
Circuit Court for Carroll Gounty - 15t Wed nesday of each month '
55 N Court Street - Westminster  4:00-7: OOpm .

Room 208 -y o LN . T

Free in person class on deme_st‘ic law |
‘and how to try a court case. o
. ~~Free book is pfovided o take Home *

Collaborat:ve Pro;ect of . _ -
Maryland S 240-428-8562

Free or reduced fee lawyer to assist
51 Monroe Street www._c_olIaborativep_rojectmd.‘orgv

in reaching an agreement without

#1901 Rockvnlle MD using Court

Law: Lfbr'ary of Carroll -Couhtjf L
Historic Courthouse - 410-386-2672 . _
200 Willis Street Westmmster lawlib@ccg.carr.org

-
-

Full law library open to public,
Call ahead to confirm the lerarlan
will be present for assistance.

_TELEPHONE_HELP ,} - |
Family Law Hotling "+ " 1-800-845-8550 Monday-Frchay 9:30 am — 4; 30 pm’

VeteranS’ Legal Hotliqe | . 443-863-4040 Tuesdays 3; OOpm 7: OOpm & Thursdays 9:30am - 1 30pm.

MD Courts Self Help Center ' 410-260-1392 * Monday-Friday 8:30 ar — 8:00 pm |
o . . - : | ‘ www.mdeourts.gov[legaIheIp/§elfhelpcenters.html
Foreclosure Assistance g 1-877-462-7555 Callfo r-assi'st_a nce if facing foi'eclosure.'"
' : 1-855-604-4663 For bad lending or scams, ca 11.1-888-784-0136

vy

Employment Hotline o . 1-877-422-9500 . Tuesdeys 9:30am-1:00pm; 1st Thur_sdey of month 5:00pm - 7:00pm



SPANISH HELP o o
Free Spanish Speaking Attorney 1-877-293-2507 Mondays ONLY - 9:00 am — 12:00 pm
' . © 443-519-4054 Assistance filling out forms provided
ONLINE HELP
To message/email a MD'aftorn:e_y for FREE answers for B
any civil case in Maryland. .. -..

-www.maryland.freelegalanswers.org .

www.peoples-law.org- ’ y . Legal information on all:topics

www.mdcourts.gov/family o : = " " Forms for domestic cases and information on services
Lo ' s in all Maryland counties

:wWw.msba.org/publiq/index.htm ' L 0 o . Brochure_,s on ;./ar'io'us' Ié_gal topics in Ma'i'ylé\ﬁd ' | '
| WWw.ia;lib.s‘éa;\te.md.us ‘ o | ‘ ' Court Rules and other legal re,‘sear.c'h.tools
‘-wwvx;r.wl‘cmd;org/domeéticviolencé.‘h’tmI S | j ~ Domesticviolence infof'ma'i:ion' and resourceél
4www.‘casésearch.courts.sta.te..md.ué | b .o Marylaﬁd Circuit ?nf:i"Distri_ct Courit‘ciasel reco'rds.'
www.rﬁdr;'sl.org : | Community se_rviceg 'si'_tg '



Resources

.  Circuit Court Daily Docket:
The Carroll County Circuit Court Docket can be found onhne at:
ht‘tp //carrollcobar org/ . L

A Domestic Issues: :
Forms for domestic issues such as divorce, ndme change, adoption,
Juvenlle record expungement, & ch11d support can be found online at:

WwWww.mdcourts. gov[famlly

' Assistance for Foreclosures
If you are behind on payments or facing foreclosure,, please call:
1- 877-462 7555 OR 1-855-604-4663 - :

SCAMS
If you feel you are the victim of a scam or bad lendmg practice, _
please call the Department of Labor L1cens111g and Regulatlon at :
1 888-784- 0136‘ a

Self Help or Self Fllmg Informatlon* ‘

Self Help Vlideos E-filing and forms can be found at:
https:/ /www courts. state md.us/ clerks/ carroll T

JURY : DUTY: :
The Clerk’s Offlce does NOT handle Jury Duty in Carroll County.
Please email juryduivservice@mdcourts.gov- or call the Jury
Commissioner on: the Jury Hotline at: 410 386 2093

Other Useful Links:

Carroll County Clerk’s Office Website:
hitps: / /wWww.courts.state. md us/ clerks/ carroll

Carroll County Circuit Court Website:

hitps://circuitcourt.carrollcountymd.gov/

Carroll Cour_ity Bar Association Website: http:// carrclicobar.org/




:J.‘

GENERAL INSTRUCTIONS
DOMESTIC RELATIONS AND GUARDIANSHIP FORMS

. (Form CC—DRIN) T

Use the CC-DR. and CC- GN Forms if you do not have a lawyer: and need to fi le papers for family’ Iaw or
domestic relations.cases. These cases include child custody.or visitation; child support, divorce, alimony,
" name change, contempt and guardlanshlp These Instructions answer the following questions:

DOINEED A LAWYERY. oo ey enrenes 1
WHAT LEGAL RESOURCES ARE AVATLABLE?.c.cess i
WHERE SHOULD I FILE MY CASE?... S

 HOW MUCH WILL TEIS COST oo

HOW.DO I START MY, CASE®..... O S

. WHAT IS.SERVICE: "OF PROCESS?............ oot gl

'\WHAT HAPPENS AFTER SERVICE IS MADE v ervseersssrnirsesd

" 'WHAT HAPPENS IN COURT?....ooocrsrrn _— ceeremrssinssmssnnrs s ]
WHAT HAPPENS AFTER COURT?.cr v SRS, T
GLOSSARY OF COMMON LEGAL TERMS...ccrimomsorts e g

90 [EED A LavryERe - L o |

" The answer-is probably YESif:

. The case is contested and the other side (opposmg party) has a Iawyer .

You do not have an address for or cannot !ocate the other snde to serve them WIﬂl your, papers
The court may need mformatron that you cannot get _
This is a Ghlld custody casg and there is a dlspute about who should iave custody

This is a divorce caseand either side has a house, pension/ retirement account, or a large amount of .
property or income. Even if you both. agree to dworce speak wnth a lawyer before Sngrlg seftlement

. agreements.or ﬁhng papers with the court

“This is adivotce aﬁer_a Jong-term marriage (about-“__ 10 ormore years) and / or you want alimony. )

Thisisan'annulhientcasef ) - . LT .

NOTE: You may speak with or hire a lawyer at any time durmg your case. Hiring a lawyer at the
last minute is usually not grounds for a postponement of:your hearing or trial date. Manylawyers
may not-accept a case close toa hearmg ortrial date if they beheve there fs not enough time to
prepare. . : o

4
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WHAT LEGAL RESOURCES ARE AVAILABLE"

Use the followrng resources if you need assistance with your case, legal information, ortofind a lawyer

’ Civil Clerks - Each court has a civil clerk- who'may give you information’ about where to file your family

law case papers, filing costs; and feé-waiver request-forms. Clerks éannot give legal advice;complete forms,
or tell you how to'complete forms. Askthe clerk about other self-help resources and services available.

. Maryland Courts Self-Help Center - Th:s program provxdes free,’ Himited Tegal help by telephone-or llve
. - chat for people with ¢ivil casés who. do not ‘have: a lawyer. The Self-Help Center is staﬁ"ed by lawyers who

&

cannot represent you in cotirt.

. Hours: Monday-Friday, 8: 30 a.m. to 8:00 p m.
Telephone (410) 260-1392 ‘ : .
" Live Chat Accessed directly from www. mdcourts gov under Legal Help. '(

Fam:ly Law Self Help Centers/Famlly Law Help/Pro Se Assrstance Each circuit court oﬁ'ers

information, assistance, or referrals if you do not have a lawyer. Services,vary by court butmay include
help with selecting the correct forms, legal information, and-general gmdanoe Self-Help Center attorneys

. . and staff cannot represent you in court or complete forms

Family Serv:ces Programs - Avarlable in each cireuit, court services dlffer by: program and may include -

‘custody evaliators, medrators and miore. Visit www. mdeourts gov/family for information.

Co The People's Law lerary of Maryland (www peOpIes-law org) - This legal mformatlon and self- help
. website has information on family law, domestle v:olence housing, consumer law, and stale and federal

benefit prograriis. The websrte meludes links:to resources for free or reduced- fee lawyer refelrals and to

'the Maryland Courts Self- Help Center live: chat

Family Law Hoiline - This Hotline is staffed.by lawyers and is free to_ low income callers, Hotline
lawyers give-information. about Maryland famrly law to help you- understand your nghts and legal options. -
Hotline lawyers cannot represent you in court; but may, give you the phone number of a lawyer referral

service. . e

Hours: Monday—Frlday, 9:30 a.m. to 4 00 p m. N
Telephone: 1-800-345-8550 . .

~ Self -Help Video ‘Library= The online llbrary includes vrdeos on court processes, resources, a and law

topics and is avallable at mdcourts gov/vrdeos

Maryland Law Help App This free mobile app connects you with legal information on your smartphone
or tablet. The app includes links to self-help videos, court form finders, chreet access to legal help by phone

or chat; public law libraries; mediation resources, and more.
Visit: http {twww.mdcourts.gov/legalhelp/mobileapp.html.

CC-DRIN (Rev. 07/2018) Page 2 of 10



NOTE: Law enforcement officials serve Petitions for Protection from Domestic Violence after the
court issues an interim, temporary, or final Protective Order. There is no fee. - C

" Methiods of Services = | -

. **II\{IPOR',I‘AN_',I‘::_YQI.J mgjf NOT,se}',ve ﬂ;g_qtlie‘:: side yourse_lf directly, or by certified mail, when
serving a-Writ of Summons-and an initial filing (or papers that are reopening a prev_iop"s case) **

Service by Sheriff - For'a fee (if not waived), the clerk can forward the Writ of Summons with a copy of
the filing to the Sheriff's Office. The Sheriff will attemp service and file the required Refurn of Service
with the court as proof service was,made. If you decide later to use the Sheriff's Office, forward the Writ
of Summons and a complete.copy of the filing to the Sheriff's Office with payment or a copy of the fee -
.waiver order. . . LT

Service by Private Process - Forward the Writ of Stmmons and,‘the_.com]:v'iete copy of ;ﬁe filingtoa
~ private process server. He or she will serve the other side and file an Affidavit of Service with the court

as. proof service was completed. Private process companies charge a fee and have théir own Affidavit of -

* . Service form that they file. Private process may also:be made by a third-person.who is: 1) over 18, and 2)

not-involved in the case. Give this pérson_.ah Affidavit of Service (Private Process) (CC-DR-055)to
* complete. You t:annot?pom'p_lete the Affidavit, bl_lt- you may file-it with the cowrt. - . .. ., ’ .

Service by Certified Mail, Restricted Delivery - Send the Writ of Summons and 4 complete copy of the. .
filing by cettified mail, return receipt with restricted:delivery. Do not send it yourself. It must be mailed
bya third person ivh‘d'_i's: 1) over the age of 18, and 2) not involved in the case. Seryice is -completed

. “when the person being served personally signs the certified mail return receipt card, which will be returmed
to the person (not you) who mailed the papes for service. That person must.complete an Affidavit of
Service (Cértified Mail). (CC-DR-056) after the certified mail return receipt card is returned. You must
attach the original réturn receipt card to the Affidavit of Service and file it with the court. Keep a copy of
both sides.of the certified mail return receipt card. . " -+ ~ :

To serve an Answer (CC-DR-050) to a complaint, petition, or motion ‘that was sérved on you, you must -
complete the certificate of service on the last page. Mail &' complete copy of your Answer, and any papers:
" you attach, to the other side. Service of your answer is cofnpleté when you mail a properly addressed
envelope with correct postage by first class regular mail to the other side (or his or herlawyer). A third
person does not need to complete this service. If you do not fill out the Certificate of Service, the clerk's
" office will not docket, or record, your answer: s o : :

140
at

Al papers filed with the court by either. person-after the initial complaint, petition, metion, or answer
must be sent to the other side, using the process described in the paragraph above. You must completea - -

Certificate of $ervipe (CC—DR~058)' arid aftach it to all papers filed with ‘the court.
What if service is not made? . ‘ g . R L -
If service of the initial complainit; petition;or motion is not successful OR you do notknow where the.

. other side is, the case cannot proceed until alternate service is made. Alternate service is complex; you
- should speak with a lawyer. o : .

If you have made several attempts to make service of process by Sheriff, private process server, or certified
* mail, OR if you have been unable to find where the other side lives or ‘works, you may file Motion for |
Alternate Service (CC-DR-070) with Notice-Alternate Service (CC-DR-072) AND Affidavit '
_ (CC-DR-073). Attach proof of your service efforts or efforts to locate the other side. Once filed, these

forms and documents ask a judge to allow you to use another form of service. If granted, you will notify the -
other side of your court filings by posting your complaint, petition, or motion on the. Sheriff's bulletin board
in the courthouse, or by anothér reasonable method the judge orders, There is a fee-for the Sheriff to post

natice for alternate service. _
CC-DRIN (Rev. 07/2018) . Page 5 of 10



If the Sheriff posted notice of alternate servrce the Sheriff's’ ‘office will fi le proof with the court, If the
court ordered another form of alternate servrce, you must file proof with the court that it was completed.

The Maryland Judiciary' s self help vrdeo hbrary has a helpﬁrl v1deo and resources on serwce of process at

. hitpfwww.mdcourts. gov/v:deolselfhelp/serwceofprocess html.

WHAT HAPPENS AFTER SERVICE IS MADE?

* ‘Once service of process is made (either difect service or by altemate service) AND proof of service is filed
with the court, the other side has the chance to file an ANSWER. The'othier:] person-may also file a motion
. challenging service, jurisdiction, or other aspects of your compla:nt petition, or motion. lf the other side
_ resides. or was served: ) i
¢  Within Maryland, he o she has 30: days to filea response
" In another state, he or she has 60 days to-file a response.
.o In another country, he or she has 20 days tofilea response

 After service is received, an opposmg party must respond and may use an Answer to Complamt/
"Petition / Motion (CC-DR-050).. He or she may file a counter-complamt (for example, Couniter-
Complaint for Absolute Divorce (CC-DR-094) or Counter—Complamt for Custody (CC-DR-095))

with his / her’ answer .
Oncé an anSWer is trmely f' led the court will begm scheduhng the case (See WI-IAT HAPPENS NEXT‘?)

Orderand Notice of Default . _ - ., . . y

. Ifno Answer is filed by the deadliné after service, filéa Request i‘or Order of Default (CC—DR-054) The
judge will grant the Order of Default if he or she is satisfied that the other side is not presently in the
mrhtary and proof of setvice has been filed with the court. “The cleik's office will issue a Notice of Default.
The other side has 30 days to file a written explanatron about why. ah Answer was riot filed ind ask the
court to vacate (cancel) the Qrder of Default. If the other side. does not respond to-the Notrce of Default, the

case may move forward without hIS or her part:c:patxon

WHAT HAPPENS NEXT?

_ Aftereach side's papers have been ﬁled and served or an'Order of Default is granted the court will
" schedulé your case.. . o

A scheduling. coni‘erence is generally set first. Both sides meet wrth a magistrate or _]udge who may make
referrals for services, and set dates and deadlines. The clerk's office or the court's assigriment office will
mail you a.notice with a scheduling conference date If you ‘do not attend your 'scheduling conference your

case may. not move forward. . . _ )

Most courts also schedule a pre-tnal settlement conference where a Judge Or' magistrate meets with both

sides to make surethat case is ready for trial and’ to see if settlement is pos51ble If there is an agreement,

you may not have a trlaI or. may reduce the trlal time: -

. JIf your ¢ case is uncontested (ie., there are no disagreements between’ you and the other side) OR an Order -
of Defanlt has been entered, some courts will autornatlcally schedule a hearmg You will receive notxce of

this date. . a ‘ _ ,

Ifa reas_onable period of time passes after the filing of an A'ns'wer or Order of 'Default and you have not’

- received notice from the court, you may fi file a Request for Hearing or Proceeding (CC-DR-059).

NOTE: You may be ehg:ble for the Maryland Safe at Home Address Confidentiality Program. The

_ program provides a substitute address for victims of domestic violence who have moved orare about
to move t0.a location unknown to their abuser. I't also offers free confidential mail-forwarding for
first-class mail and legal papers. Application assistants can help you apply. Call 1-800-633-9657 ext.
3875, visit htip://sos.maryland.gov/ACP, or email safe. athome@maryland.gov.

CC-DRIN«(Rev.-07/2018) Page 6 of 10



WHAT HAPPENS IN COURT? o |
' ‘At your hearing.or trial, ypufhgiye.an opportugitﬁg to testify. Witnesses who have first-hand knowledge

about your case may also testify. You may-present evidence that may be’ accepted by the court under the
Ruiles of Evidence. The other side will also have a chance to present his / her side of the case and offer -
testimony, witnesses, and evidence. Each side may cross-examine (ask questions of) the other side's
witnesses about their testimony. In preparing for your court day, keep the following:in mind:.,

Arrive before your schedul_édq?rial time.. You must go through,sgcprit.y- and ﬁ'nd. ,;h?ccoﬁrt_room where
your. case will bf__s heard. . . L .

: Preba;e the documents and evidence that you want to show the court. Have at‘lea.r;t three (3) copies of
_any documents you bring: one (1) for-the court, one (1) for the other side, and one (1) f?r yourself.

The court is.not required to make copies for you, .

If you filed the initial case and fail to.appear for iﬁp hearing date, your case may be dismissed. If a
Counter-Complaint was filed and you fail to appear, the other side may still'proceed and could be

- granted-the.:elief;éqtie}_‘.téd in-his or her papers.

Ifyoun have an emergency that prevents you from _appe'aring for your hearing, contact the court before

~ the hearing. However, contacting the court does not riecessarily mean that your case will be postponed.

- Children under 18.should not be witnesses in.a divorce or custody trial. However, if the court has

ordered yot to bring your child(rén) to court, you must do so. If you believe your child(ren)'s testimony

" is necessary, speak with a lawyer about how to present this to the court: If a parent must be in court, and
needs child care; some courthouses provide this.service: Please check the website of the courthouse. |

PERTEI . R T

When_ the hearing or trial is cétjlpiété, the magistrate or ju.dgc'; will make & decision. He or she may state
the facts, evidence, and the law that applies in their decision (or ruling) either that day or in a written

¢ decision mailed to both sides on a later date. _ e

Yc;u should consider consulting or hiring a lawyer to help you. - =<

WHAT HAPPENS AFTER COURT?

' What happens after a decision is made depends on whether a judge or magistrate heard your case.
. F 3

If your hearing was in front of a’ju.dgg,l‘he‘br she will sxgn a final-order. You:may receive the order at

_ the énd of the hearing or by mail. "~

_exceptions, or an appeal are com

If your hearing was in front of a magistrate, He or she wﬂ_l issue a Report and Recomrpepdations with
findings of fact and a proposed order. A judge will review it before it becomes final, After 10 days, a

. judge will sign the order and it.will be mailéd to both sides.”

If either party believes that the magistrate or judge made an error in applying the law in their case, there

L}

are ptocet'iures'for requesting t!hc,céurt to review the decisions and orders. You may file exceptionstoa =
* Tnagistrate's report; or-an appeal of a judge’s decision to another (Higher) court. Requests for review;

plex with specific requirements and strict déadlines, Speak with
a lawyer before filing any further papers. :

CC-DRIN (Rev. 07/2018) . - ' Page Tof 10
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' DICTIONARY - "
GLOSSARY OF COMMON LEGAL' TERMS

Affidavifs A wrltten statement made under oath
Allmony Court-ordered payments made by one (1) spouse to the other for support

' Annulment- A court's deoxslon that a mamage is void; it never legal]y exnsted It is ava:lable only under

certain limited circumstances. ., _ : .,
Answer. A*written response to a complaint, petition or.motion. 1.

Arrears The amount of money a person faxled to pay when due A person who does not make

Certificate of Service: A written statement ﬁled w1th the court as proof‘ that coples of papers filed with
the court were glven to the appropriate partles "

Child Custody Court—ordered arrangement of who ch:ldren lwe wrth and how decisions almut them will
be made. There are two (2) types of custody:
’ - Legal Custody/Decision-making authorxty Refers to how long-term declslons about chtldren S
education, health rellglon etc. are made R . . .

4

- Physieal Custody/Parentmg time: Refers to where children live and the-amount of time they
spend with each parent. . ;

Child support The amount of financial and other support each parent is respons:ble to prowde for the
care of their minor child(ren).

Child -support guidelines: Maryland's guitelines are used to-determine the appropriate amount of child

« " support. The guidelines formula caleiilates support based on the number of children in the famtly,

additional expenses (for example, child care-and health insurance), and the combined:gross income of the
adults. The court may award child support higher or. lower than the gu:delmes See the Annotated Code of
Maryland, Family Law Artlele Sections 12-201 through’ 12-204. '

Civil (or Court) Clerk: A court employee who receives and maintdins case files and i Issues some court
documents such as writs of summons, coptes of court orders, and other notices.

Complamt. One (1) type of legal paper that starts a éase. The person ‘who files the-initial cse is referred

. to as'the plaintiff and the person against whom-the complaint'is' made'is: the defendant

Contempt ‘The failure to follow a court order. One (1) side may request that the court determme that the -
other side is'in éontempt. If the court determines that a person-is*'in contempt," it can punlsh him or her.

Contested Case: A case that mvolves one (1) or more dlsputed issues. LA

Counter—Complamthounterclalm A complamt the defendant files agalnst the pIamtlff' after the plalntlff‘s
initial complaint. s . - _

Custody: The legal arrangements regardmg w1th whom ‘a child will l:ve and how decisions about the child
will be made, Custédy has two'(2) parts: legal and physical: Legal custody refers to decision-making
authority. Physical custody refers to the child(ren)'s time with each parent. Parents may agree on the

. custody arrangement that is in the best’ mterest of théir child(ren). If the court dec:des oustody, the judge
determmes what is in the best interest of the chlldren and makes an order. -

Dec:snon/Judgment/Oplmon/Rulmg The. resuIt reached by the court-in resolvmg the drspu!es in a case.

Default: A party's failure to file a timely answer to a complaint, motion or petition after proper service of
process has been made. Aftera certain time has passed, the plaintiff can ask the court for adefault judgment.
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Default J udgment: A court's ﬁndmg on behalf ofa plamtrff‘ because the defendant did not respond toa
complamt motion,. or petltlon [ :

Defendant' The. person the case is brought agamst Ifa defendant f les a oounter—cornplalnt he or she. -
becomes the counter—plamtlff

Dlscovery A prooess in wh:oh eaeh party is allowed to: mvestrgate the other s;des case and get mformatlon
related to the case before a trial or hearinig. Special rules deterinine how and when' dlscovery oceurs.
Discovery methods include:. - -

e Interrogatories: Written questions 6ne side gives the other side to answer under oath,
e. Oral Depositions: In-person questlon—and-answer sessrons about the facts ofa case. Answers are
L made under cath and'recorded. =
' Reiyuests for Production, Inspectlon and Copying of Documents. Askmg one (1) party to give
the. other-party documents related to the case. :
o) Orders for mental or physical exammat:ons. Asking a party to be exammed by an expert:
- o Reguests for Admissions of Fact Asking the party to admrt to. f‘acts so that those facts do not
¥ have'to'be deelded by the court.

Dlssoluhon Another name. for the legal end of a marriage.

Divorce: A process for the ending of a marriage. There are two(2) types of dworce

- o .- Absolute Divorce: The légal énding of a marriage. Ohce granted, both partres can remarry.
e Limited Divorce: Establishes certain legal arrangements regarding oustody, alimony, use of the--
“marital home,-etc., whrle the parties.are- separated Does not end the marriage (spouses cannot o

remarry).

-Evidence: Testimony of witnesses:and doouments presented to and considered by the court in making a

decision.'Rules of’ evrdence are- oomphcated and techmca] you should conmder consultmg or hrrmg a

.rlawyertohelpyou P o

. Exhibit: A document or objeot admitted 1nto evrdenoe to prove or dlsprove an issue in court.

' Filing: The process of giving the, clerk of. the court papers, ina case. Those papers are also called "fi lmgs
-Some filings fequire’ payment of fee.

" Grounds for Divorce: The legal basis for a divoree. The law sets out spec1f' ¢ circumstances under which

a divorce:may be granted, Before the court will grant a dworce the person seekmg the dworce must prove

'that those conditions exist.

Hearmg A legal prooeedmg durmg which an. Issue is presented to a _]udge or maglstrate

] Judge. A court official with’ the authonty to hear and make decisions about a case.-

' Judgmient: A, court‘s decision (the ﬁnal order of the court). For example, the court w1|l -enter a Judgment

. Jurisdiction: Refers.to- the authonty ot‘ the court to hear angd decide a case,
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~ “of Absolute Divorce. A judgment also refers to the grant of money such as for fees and costs, contempt

fees or attorney fees to, be paid by the other party

-

Marital Property All property acqulred durlng the mamage even itis not titled in both nantes, with
some exceptions. See Annotated Code of Maryland Family Law. Article, Section 8-201(e) for definition
and Sections 8-203 through 8-205 for hiow thie court treats marital property. Marital property can bg divided
when spouses’ divorce, If spouses cannot-agree, the oourt will'decide. You should consider-consulting or
hiring a lawyer. - .

<
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. affidavit).

‘Order: A written directive to the parties based-on a ruItngldeclsron of the court aboutthe issues stated in
a complaint, petlt:on motion, or other matter; a commmand that one or both partres must follow

1

Famtly Use Personal Property Personal property acqun'ed during the mariage and used for family
purposes (e.g., family car, family home; ﬁerture apphances -efc.).

Use and Possessron. Under certain ctrcumstances the court may grant. use and possessron to the parent
who has primary custody of the minor child(ren) of the marriage, allowing that parent.andthe child(ren) fo . -
live in the family home and/or use family property for up to three (3) years from the date ofthe divorce.

Famrly Magistrate: A court offi cial who hears cases A magistrate’s decmon is revrewed by a Judge before

_ it is final.

Mediation: A process in whtch the partres meet with a tramed neutral thtrd-party (a medtator) who helps’
them resolve issues and reach an agreement. With somé exceptlons most courts ref'er parties in family

law cases involving. chtldren to mediation.. . ,
Modification: A change to an existing order. A party asklng the court for a modrﬁcatlon must show that
there has been a "materlal change in circumstance" since the date of the exrstlng order -
Motion: A request durtng a case: for the.court to take certam actron m a case

Non-Marital property: Property acqulred before marriage by ofie spouse third-person grﬂs to-one spouse
and inheritances made to one spouse. Non-marital- property, will riot be divided by the coutunless the
spouses agree, or the property has been commmgled with marrtal property. T

© Qath: A promtse to tell the trath sub_lect to crlmmai penalties for lying. Oaths can be oral (for example

made in court while testifying or during a deposrtron) or wrltten (for example, by slgnmg aformoran i

Ty
B

Order of Default: A court's order allowing a party's case to proceed- without the parttclpallon of the other
party, who-failed to file a timely Answer after’ proper service of process was made. . PR

Parties: The two (2) sides in a case; the plaintiff and the defendant There may be more than one (1)
' plamttﬂ" and defendant named in.a case. - .

Pendente Lite: Temporary arrangements for child custody,. chrld support chtld vrsrtatron, ahmony, use
and possession of the family home/property, etc. until 2 final hearmg or tr[al inacase. : :

Petition: One (1) type of legal paper that startsa case. The person who files the case is the petitioner. The
person who is served is the respondent For example‘a Petition for Protectron frorn Domesnc Violence ora

_ Petition for Contempt.

Plaintiff: The person who files the initial case. Ifa counter—complamt is f led by the opposing: party, the

- /
plaintiff also becomes the “counter-defendant oo

Pro se/Self- Represented LrtrganhfProper Person: A person who represents themselves i court wrthout
a lawyer. T

’ Reconcrhatron. Married but separated peopIe gettlng back together.,

Service of Process (or “Servtce") Providing a copy of the papers’ bemg t' led to the other side.

Spouse: The person-to whom you are married; husband or wife.. -
Subpoena: A form issued by the court requtrlng someone to appear m court and/or to prov:de documents

Unconteésted Divorce Case: When neither: spouse dlsagrees with the divorce and there are no rssues for

the court to decide about children, money or propérty.’ A

Venue: The county or city where the case is heard. '

Writ of Summons: A form lssued by the court directing a party to respond to'a. complamt motlon or petition.
CC-DRIN (Rev 07/2018) Page 10 of 10 )



INDIVIDUAL DOMESTIC RELATIONS FORM REQUEST-—-Updated 1211713,
_ (DRIN b—l) Gener_af Instmctiox_;s

Child Support, Custody and Visitation Forms:
(DRIIDRINI) Complaint for Child Support with Instructions:
—__(DR2/DRIN2) Petition for Contempt - Failure to Pay with Instructions
___(DR3/DRIN3) Petition for Contempt - Denial of Visitation with, Iustructlons
" (DR4/DRIN4) Complaint for Custody with Instrictions
~_(CCDRS/DRIN5) Complaint for Visitation with Instructions .
—__ (CCDR6/DRING) Petition/Motion to Modify Child Support with Instructlons
___(DR7/DRIN7) Petition to Modify Castody/Visitation with Instructions
- _(CCDR78/DRIN78) Petition to Enforce and-Foreign: Custody Order with Instructions _
(DR79/DRIN79) Petition to Register a Foreign' Custody Order with Instructlons
. (DR80) Application for the Issuance of a Warrant
7. (CCDR95/DRIN95) Counter Complaint for. Custodnyhlld Support with Instructlons
Dworce Forms: )
(CCDR20!DRIN20) Complamt for Absolute Divorce with Instrictions
—_(CCDR2I/DRIN21) Complaint for Limited Divoree with Instructions -
(CCDR94IDR1N94) Counter Complamt for Absolute Dlvorce with Instructtons .
Financial Forins:
____(DR30) Financial Statement - Short
—__ (DR3I) Financial Statement - Long,
—(Dr32) Motion for Waiver of Prepayment of Fllmg Fees
(DR33) Joint Statement of Marital Property :
(DR34) Child Support Guidelines - Worksheet A
—___(DR35)Child Support Guldelmes WorksheetB
Other Forms: . - . ) R
____(DCIR) Domestic Case Infonnatlon Report o E T,
—__(CCDC41) Request for Spoken Language Intérpreter "
—__(CCDC49) Request for Accommodation by Persons with Dlsabll:tles .
____(DRS50/DRINS50) Answer to ComplamfPetltmulMotmn with Inslructmns
—(DRS53) Show Cause Order
—__(DR54) Request for Orderof Default - R
—___(CCDRS55) Affidavit of Service (Private Pmcess) _
—___(CCDRS56) Affidavit of Service (Certified Mail)
~_(CCDR96) Address Change: Request e .

—___(DR57)Order ..

—_(DRS5B) Cestificate of Semce A

___(DR59) Request for Hearing or Proceeding .~ . :

____(DR74) Motion for Stay of Eamings W;thholdmg Order . : . L

" (DR76) Supplemental Page .
—_ (DR77) Motion for Postponement .. .« .-
-Change of Name Forms: ’
____(DRGO/DRINGO) Petition to Change Name (Adult) with Instructmns
(DR61) Notice for Publication (Adulf)
(DR621DRIN62) Petition to Change Name (Mmor) w1th Instruct:ons
____{DR&63).Consent to Change of Name (Consent of Parent)
' (DR64).Consent to.Change of Name-(Person on Birth Certifi cate)
—___(DR65) Notice for Publication (Minor) ..
(DR75) Certificate of Publication
(1012) Order for Change of Name .
(CCJOBZ)Order for Change of Name of a Mmor
Alternate Service Forms:  °
(DR?OIDRIN?O) Motion for Altemate Serwce with Instruct:ons
" (DR71) Order for Alternate Service
—__(DR72) Notice - Altemate Semce
—_ (DR73)-Affidavit
Guardianship Forms:
____(DRB84/DRIN84) Petition for ‘Appointment-of a: Guardlan with Instructmns

- (DR&2) Notice to Interested-Persons
—(DR®3) Advice of Rights -

__(DR89) Parent’s Consent.to Guardlanshxp
—___ (DR90) Minor’s. Conseit to Guardianship ' ’
—___(DRB85/DRINS5) Answer to Petition of Guardianship.with Instructions.

T __(DR91/DRIN91) Initial Inventory of Assets with Instructions )

" (DR92/DRIN92) Annual Fidueiary Report with Tnstrnctions. .. o
T (DR93/DRIN93) Annual Report of Guardian of Person w1th Instructmns - .
(CCJO 3) Show' Cause Order "
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