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Attorney Information System (AIS) 

Uniform Statewide Subpoena Form 
Quick Reference Card 

Overview 

Pursuant to Rules 2-510, 3-510, 4-265, and 4-266, the Maryland Judiciary implemented a uniform, 

statewide sunpoena form, effective July 1 2015.  To ensure the required seal and the 

appropriate clerk’s signature appears on each subpoena, separate versions of the form are 

provided for each circuit and district court.  The content of all versions is the same. 

NOTE: A subpoena may be served ONLY within 60 days after it is issued.  If not served within the 60-day period, it 

must be reissued for service. 

Requesting a Uniform Statewide Subpoena Form 

1. Log into AIS at https://jportal.mdcourts.gov/aisattorneyportal/security/login.xhtml. 

2. From the Menu on the left side of the window, select the 

Uniform Statewide Subpoena Forms option. 

 

 

3. Select the Subpoena Forms submenu to access the Form page which list the links for the Uniform Statewide 

Subpoenas in PDF format. 

 

 
 

https://jportal.mdcourts.gov/aisattorneyportal/security/login.xhtml
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4. The forms available on the Subpoena Forms page include: 

 

a. Circuit Court: Pre-Signed Uniform Subpoenas 

b. District Court: Pre-Signed Uniform Subpoenas 

c. Subpoenas for Inspection of Property for the Circuit Courts 

d. Foreign Subpoena – Written Undertaking form for the Circuity Courts 

5. Click on the link to access the Form. 
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6. The Subpoena selected will open in a PDF viewer or the browser. 

 

NOTES: Related to the Issue Date Field on the forms 

 

Print a copy of the completed form: 

 

The Issue Date field on the form populates the current date each time the form is opened, even on forms that have 

been completed and saved to your computer. For that reason, you may want to print a copy of a completed form 

for your records.  

 

If the current date is not showing on the form:  

Some browsers have built-in pdf viewers that may not populate the current date in the Issue Date field. If this 

occurs, you can change the settings in your browser to view .pdf files with Adobe Acrobat or Reader or you can 

download the form to your computer and open with Adobe Acrobat or Reader.  The current date should appear in 

the Issue Date field. 

 

7. Enter the information needed into the form. 

a. Forms can be saved and printed. 

b. If the wrong information was entered the form can be reset and all data entered will be cleared from the 

form. 

 NOTE: Form revision dates will be noted in AIS next to each form as updated in AIS. 

 

 

Getting Help 

For assistance with requesting a subpoena through AIS, contact Customer Services @ 410.260.1114 or 

mdcourts@service-now.com. 

 

mailto:mdcourts@service-now.com

